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	Company Name:

(As you would like it to appear on Conference materials)

	Primary Contact’s Email Address:
	First Time Exhibitor:               □ yes
□ no

	Address:
	City, State, Zip:

	Office:                                                         Cell:
	Website:

	Primary Contact’s Name:

(The primary contact listed will receive all exhibitor communication from CBCF)


	BUSINESS CATEGORY
	EXHIBIT SPACE RATES
	BOOTH SIZE
	EXHIBIT 
FEE

	CORPORATE
	Tier 1:      $27.50 sq. ft.  □ 10x10 ($2,750)   ■ $25.00 sq. ft.  □ 10x20 ($5,000)   □ 10x30 ($7,500) 
	
	$

	
	Tier 2 (Island Booths):    $22.00 sq. ft.                                                                                                                         □ 20x20 $8,800 □ 20x30 $13,200 □ 30x30 $19,800 □ 30x40 $26,400 □ 40x40 $35,200 □ 40x50 $44,000 □ 50x50 $55,0000
	
	$

	GOVERNMENT
	$20.00 sq. ft.   □ 10x10 ($2,000)   □ 10x20 ($4,000)   □ 10x30 ($6,000)                                                                                        
	
	$

	PROFESSIONAL CAREER &            JOB DIVERSITY FAIR
	$20.00 sq. ft.   □ 10x10 ($2,000)   □ 10x20 ($4,000)   □ 10x30 ($6,000)                                                                                        
	
	$

	MARKETPLACE
	$10.00 sq. ft.    □ 10x10 ($1,000)   □ 10x20 ($2,000)   □ 10x30 ($3,000)                                                                                        Selling of merchandise is ONLY permitted in Marketplace
	
	$

	NON-PROFIT /                        SMALL BUSINESS
	$9.00 sq. ft.      □ 10x10 ($900)   □ 10x20 ($1,800)   □ 10x30 $2,700                                                                                    Small Business: Organization grossing less than $500,000 annually and not selling merchandise                                                                                                                                                        Non-Profit: Include a copy of IRS 501(c) (3) Determination Letter
	
	$

	AUTHOR
	$8.00 sq. ft.     □ 10x10 ($800)   □ 10x20 ($1,600)   □ 10x30 ($2,400)                                                                                        Authors will sell directly to attendees and retain 100% of the proceeds from all of their book sales
                                                                                            
	
	$

	STUDENT CAREER & JOB FAIR
	10 x 10 ($3.00 sq. ft.)  $300 per 10x10   ■ Exhibit space – Teen Empowerment Zone                                                 
	
	$

	SATURDAY ONLY!
	10 x 10 ($2.50 sq. ft.)  $250 per 10x10   ■ Exhibit space will be located in a specified area in the exhibit hall                                                 
	
	$


	EXHIBIT PRODUCT CATEGORIES

This category will be used to determine your exhibit location (pavilion) and your 2018 exhibit space priority selection process. 
                                                                                                                                                      Indicate the ONE (1) category that represents 60% of your exhibit product or service you will be showing in your exhibit.


	Author Showcase
	Business & Enterprise
	Global Travel
	Health & Wellness
	Marketplace
	Prof Job Fair
	Student

Fair
	Saturday Only!
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EXHIBIT SHOWCASE


49th Annual Legislative Conference


September 11-15, 2019 • Walter E. Washington Convention Center - Washington, DC


Exhibit Showcase: September 12 - September 14 | Thursday 11:30 a.m. – 7:00 p.m. | Friday 9:00 a.m. – 7:00 p.m. | Saturday 8:00 a.m. – 1 :00 p.m.





Exhibitor Fees: Should a display require access to WCC loading dock (load in/out), electrical, phone, or Internet access it is understood all expenses is the sole responsibility of the exhibiting company to make the appropriate arrangements.  (See: Exhibitor Kit released after contract is accepted and booth assignment!)





EXHIBIT SPACE PAYMENT INFORMATION





� Visa   � MasterCard   � American Express  �Check or Money Order





Card #:       _____________________________________________________________________________________





Expiration Date:	__ __ / __ __		CVV Code:   __________





Name as it appears on Card:  	_____________________________________________________________                                                                                   





Mail Check Payments Payable To:


Congressional Black Caucus Foundation, Inc.  


Attn:  2019 Exhibit Showcase


1720 Massachusetts Avenue, NW    ■   Washington, DC 20036        





CBCF Inc. reserves the right to charge correct amount due if listed incorrectly in “TOTAL DUE” column








MARKETPLACE VENDORS: Please provide a description of product or service:  ___________________________________________


_______________________________________________________________  _______________________________________________________________





�
�






Exhibits / Sponsorships – For additional questions and/or if your company is interested in sponsoring a breakfast, coffee break, luncheon, or other exhibit hall events, please contact the ALC Exhibits Manager – Victoria Fore at 202-263-2800 or � HYPERLINK "mailto:VFore@CBCFinc.org" �VFore@CBCFinc.org�








ACCEPTANCE OF TERMS/PAYMENT INFORMATION   I have read and agree to CBCF Contract Rules and Regulations. CBCF will not accept contracts without full payment. Exhibit booth fees are tax-deductible to the extent allowed by law.  I agree that space assigned will be acceptable, unless I contact CBCF within 3 days of notice of assignment to make other arrangements. I agree to the payment conditions and schedule.  Please allow 5-7 days processing time.  Booth Assignments will begin July 15, 2019.





CANCELLATION POLICY   August 1, 2019 is the last day to cancel exhibit space and receive a refund less $50 administrative processing fee. CBCF will issue refunds within 30 days of the conclusion of ALC. Cancellations after 5:00 PM EST on August 1, 2019 will be processed without refund. Cancellations will only be accepted in writing.  NO EXCEPTIONS!  Phone and faxed cancellation requests cannot be accepted.





AUTHORIZED SIGNATURE: _______________________________________________________________       Date:  	_____________





FINAL PRICING Please list your final exhibit total:�
�
Sub-total Booth(s)�
$�
�
Location Surcharge�
$�
�
TOTAL DUE�
$�
�






□ PRIME LOCATION SURCHARGE


Upgrade to a Prime Location as indicated on floor plan:                       Corner Booth, facing large booth, aisles (Add 10% per 10’x10’ corner booth)�
�









